Your Guide to the CBC Cougar Den Portal

The CBC Cougar Den Portal is a gateway to access all of the online tools you need to register for classes, manage your financial information,

access assignments for your classes, correspond with your teacher, and even check your grades. CougarDen Portal will be an important part of your

experience here at CBC.

. . Cougar Den | Campus Connect | Blackboard | 0365 | Chat
1. Go to the main CBC Webpage login page (http://www.coastalbend.edu)

L
2. Click the CougarDen portal Log in button Seareh ~

3. Enter your username
Note: To determine your username for Cougar Den, try these steps until you
successfully login:

Step 1: use your first initial last name (for example: ycharles)

Step 2: use your first initial, middle initial, last name - IF you do not have a middle Coastal Bend

initial, proceed to step 3 (for example: yacharles) pELLaaE

Step 3: use your first initial, middle initial (omit if none), last name followed by the _
number 1 (for example, ycharlesl) - If unsuccessful with the number 1, try 2, then 3,

then 4, etc.). Signin to your account

Sign In

4. Your password is your new CBC ID number - the ID number is automatically
assigned by the Colleague system and can be found on student’s Admissions

Acceptance Letter received via email..

6. Congratulations! You’re now logged in to the CougarDen Portal. Your username and password will also allow you to log in to:
- Lab and Library computers at all CBC sites
- Blackboard

Your CBC email can also be found in the CougarDen portal,
along with your CBC OneDrive. TITLE

Video Tutorial - How to Register for Classes

Instructional Guide - How To Register for Classes

Campus Applications

Student Self-Service

Still need Help? The CBC Help Desk is here to help!

Please call or email the IT Department's Help Desk:
helpdesk@coastalbend.edu or by phone to R

866-722-2838 ext. 2508. IThe Help Desk Provides

assistacne with : Office 365

- Blackboard

- Password Reset
- Outlook 365 Applications (i.e., word, excel,
powerpoinnt, etc.)

My Classes

Click here to access My Blackboard



mailto:username@sccsc.edu

How to Develop a Course Schedule Using Student Planning

CBC e-mail account (Office 365) and/or compose a note by using the following steps: Click

(located on the upper, left-hand corner of the page). You will then need to leave your note

Advising tab (in Self-Service) for a reply.

Note: If you are unsure of the course(s) that you need to plan for the following term, please contact your Success Coach via your

on Self-Service (in the CougarDen

portal under Campus Applications), click on Student Planning, then Go to Plan & Schedule and click on the Advising tab

requesting assistance in the

Compose a Note box then click on both Save Note and Request Review. Make sure to check your CBC e-mail inbox and the

1. Select Student Self-Service in your CougarDen Portal under Campus Applications.

e o < @ & portal.ec.coastalbend.edu

Coastal Bend

COLLEGE

o2 SHARE Yy FOLLOW  * Not

Campus Announcements.

STUDENT COURSE EVALUATIONS (10TA)

talbend.mce.c/login.aspxZlogout=2

@@ JULY 2019

<« Tuesday July 30 Thursday Augusto1 P

Student Self-Service

There are no appointments for this time period. Unread Messages ~
Campus News Important Dates ~  YouHave 113 Unread Messages

There are no news articles to display.

office 365

JUL  CBCSummer Session l-Summer pell

Refunds

2. Click on Student Planning.

Coastal Bend

COLLEGE

f* Hello, Welcome to Colleague Self-Servic...
Choose a category to get started.

@ Student Finance Financial Aid

& Here you can view your latest statement and make a Here you can access financial aid data, forms, etc.

payment online.

3. Click on Go To My Progress.

Student Planning @ Grades

Here you can search for courses, plan your terms, and Here you can view your grades by term.
schedule & register your course sections.

Coastal Bend
COLLEGE
4' Check your progreSS. courses e Academics Student Planning + Planning Overview
completed are in green; Steps to Getting Started (" seoren for courses..
courses planned/registered Tets There are many options to help you plan your courses and earn your degree. Her... l
are in yellow; courses not = A »
. | View Your Progress B Pllgrs'ls)g;ur Degree & Register for
started are in red. » T e B e

Go to My Progress

Programs Cumulative GPA

Bus Tech Administrative Assistant

2.000 ired
Assoc of Applied Science ¢ required)

2019-2020 CBC Student Enrollment & Advising Guide

Next, take a look at your plan to see what you've
accomplished and register your remaining classes
toward your degree.

Go to Plan & Schedule

Progress
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Continued ... How to Develop a Course Schedule Using Student Planning

5. Go to course column to choose a
course. Click on the course name

Status colEse O search Grade Term Credits

BMGT- Cooperative Education-
(example-ENGL1301) N s
© Not Started MGT- Business Ethics

Communications
Complete the following item. O of 1 Completed. Hide Details

A. Communications
Complete ENGL-1301;
Complete all of the following items. 0 of 1 Completed.

il
0 of 1 Courses Completed. Hide Details

Status Goursel O search Grade Term Credits

© nNot started ENGL-1301 Composition |

Mathematics
Complete the following item. O of 1 Completed. Hide Details

A. Mathematics

Complete Take MATH-1314 MATH-1324 MATH-1332 MATH-1442 or MATH-2412
Complete all of the following items. 0 of 1 Completed. Hide Details

6. Click on Add Course to Plan.

Coastal Bend

CoLLEGE

Academics ~ Student Planning ~ Course catalog

2l

Search for Courses and Course S...
< Back to My Progress

Search for courses

-

Filter Results

Filters Applied: None

~ suBJECTSs

. h ENGL-1301 Composition 1 (3 Credits)
nglish

LOCATIONS Intensive study of and practice in writing processes. from invention and [Pearching to drafting, revising.
Shd editing both individually and collaboratively. Emphasis on effective Phetorical cholces, ncia

SUdience, purpose, arrangerment, and style. FOCUS on Whting the academic essay as a vehicle for learning,

communicating, and critical analysis.

¢

Alice site (1)
Beeville site (1)

High School (1) Requisites: TSI Requirements: READING & WRITING OR completion of "C* or better in IRW 0312 OR
Internet (1) completion of NCBW 0112 - Must be completed prior to taking this course.
Kingsville Site (1) TSI Requirements: READING & WRITING OR Completion of "C" or better in IRW 0312 OR
Pleasanton Site (1) Completion of NCBW 0112 - Must be completed prior to taking this course.

~ TERMS
Fall 2019 (1) > View Available Sections for ENGL-1301

Spring 2019 (1)
Summer 2019 (1)

~ DAYS OF WEEK

7. Click on Select a Term.

Academics ~
Course Details !
Search for E Q.
< Backto My Pi ENGL-1301 Composition |
Intensive study of and practice in writing processes, from invention and researching to
drafting, revising, and editing, both individually and collaboratively. Emphasis on effective
= cicer nesorl rhetorical choices, including audience, purpose, arrangement, and style. Focus on writing
the academic essay as a vehicle for learning, communicating, and critical analysis

~ SUBJECTS

2 Credits EY
Locations 8D Ing to drafting. paisines
Offered I choices, includin;
() Alice Site (1) 852 vehicie for learning,

Beeville Site (1) Requisites TSI Requirements: READING & WRITING OR completion of T

High School (1) "C" or better in IRW 0312 OR completion of NCBW 0112 - or better in IRW 0312 OR

Internet (1) Must be completed prior to taking this course. {this course.

Kingsville site (1 or better in IRW 0312 OR

Pleasanton Sitel TSI Requirements: READING & WRITING OR Completion of g this course.

"C" or better in IRW 0312 OR Completion of NCBW 0112 -
TERMS j Must be completed prior to taking this course.

Fall 2019 (1) E
DAYS OF V\E

Monday (1)
Tuesday (1)
Wadnacday (13

Close Add Course to Plan —

00|« |000| «|00000

@ Coastal Bend

[ Search for courses... Q ]

8. Use the drop box to select the et st - Councotnos
term in which you wish to add Serhfcones sl cougll <70 0o |
the course. B G

Focus on writing the academic essay as a vehicle for learning, communicating, and
critical analysis.

~ susjecTs
() English (1)

credits s
= Tevising, and editing, both Individually ana conaporatver:
LOCATIONS Locations — Focus on writing the academic essay as a vehicle for I:amlng.
() Alice Site (1) offerea |
2 e W 0312 OR completion of NCBW 0112 - Must be completed
() igh Sehool (1) Requisites TSI Requirements: READING & WRITING OR

() internet (1)
() Kingsville site (1)
() Pleasanton Site (1)

9. Afterselecting the term, - e

completion of "C" or better in IRW 0312 OR W 0312 OR Completion of NCBW 0112 - Must be
completion of NCBW 0112 - Must be completed
prior to taking this course.

equirements: READING & WRITING OR |
() Fall 2019 (1) pletion of "C" or better in IRW 0312 OR
() spring 2019 (1) mpletion of NCBW 0112 - Must be completed

click on Add Course to Plan. ) simmer 201501 -

- DAYS OF WEEK b | B

e Term & Setect a Term.

[ Tuesday 1) Guarier 42019

() Wednesday (1) ClosgQuarter 12019 R CotrRe o ian

[ Thu m - B
‘Guartor 2 2010

) Friday (1) P

e o DAY Quarter 3 2020
Summer 2020

i ) Quarier 4 2020

S R
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Continued ... How to Develop a Course Schedule Using Student Planning

10. Hover over Student Planning on the
upper left-hand corner of the page to
return to My Progress. Repeat steps

5-9 until all classes have been
selected.

11. One you have selected all classes,

hover over Student Planning on the

upper left-hand corner of the page
click on Plan and Schedule.

12. Click on Advising.

13. Compose a note in the white box
asking your advisor to review your
semester plan for accuracy.

14. Click on Save Note.
An academic success coach will
contact you about your request.

CBC e-mail account as well as this
Advising tab for a response from

and register.

Note: Please continue to check your

your advisor. Once your courses have
been approved by your advisor, you
are ready to select your class sections

Coastal Bend

coLtEce

Academics ~ Student Planning ~

Course catalog

Search foi
<

r
—
&

5 READING & WRITING OR cc

> View Available Sections for ENGL-1301

- DAYS OF WEEK

Monday (1)
Tuesday (1)

Coastal Bend

coltEce

Academics ~ Student Planning ~ Course Catalog

Planning Overview
Search fo =
< BacktoMyPr  my progress

Plan & Schedule

RN

v (1)

Academics Student Planning — Plan & Schedule
-
Plan your Degree and Schedule your courses Search for courses
Schedute | Tim Advising
-
‘ & princ Planned: O Credits Enrolied: O Credits Waitlisted: 0
- Credits
sun Mon Tue wed Thu = Sa

ﬁ Academics ~ Student Planning ~ Plan & Schedule

_ Plan your Degree and Schedule your courses Search for courses.
— Schedule ‘ Timeline Advising Petitions & Waivers

=

@ Compose a Note

Save Note

View Note History

@Coastalsend
COLLEGE

Academics ~ Student Planning ~ Plan & Schedule
~
Plan your Degree and Schedule your courses Search for courses.
[“Schedute | Timeline | Advising | Petitions & walvers
=
> Compose a Note

* Save Note

View Note History

2019-2020 CBC Student Enrollment & Advising Guide 15
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How to Register for Approved Courses

< ol o) o s

1. Select Self-Service in your CougarDen S
Portal under Colleague Applications.

Campus Announcements
'STUDENT COURSE EVALUATIONS (10TA)

@M JULY 2019 Campus Applications

Student Self-Service

office 365

<« Tuesday July 30 - Thursday Augustol -

There are no appointments for this time period.

There are no news articles to display. JUL  gBcSummer Sessions 2019-Summer Session I-Summer Pell

2. Click on Student Planning. Coastal Bend

COLLEGE

LIl Hello, Welcome to Colleague Self-Servic...
Choose a category to get started.

)

@ Student Finance Financial Aid

Here you can view your latest statement and make a Here you can access financial aid data, forms, etc.
payment online.

¢

Student Planning g Grades
Here you can search for courses, plan your terms, and Here you can view your grades by term.
schedule & register your course sections.

3. Click on Go to Plan and Schedule.

ﬁ Academics ~ Student Planning ~ Planning Overview
_ Steps to Getting Started Search for courses...
= There are many options to help you plan your courses and earn your degree. Her... L
1 2
= = s
View Your Progress =S = Plan your Degree & Register for
> Classes
) Start by going to My Progress to see your academic f ~
() progress in your degree and search for courses. Next, take a look at your plan to see what you've

accomplished and register your remaining classes

Go to My Progress toward your degree.
to Plan & Schedule

Programs Cumulative GPA Progress

Bus Tech Administrative Assistant
Assoc of Applied Science

(2.000 required) (

4, Scroll to the term in which

. . . Academics ~ Student Planning ~ Plan & Schedule
you wish to register using “~
. Plan your Degree and Schedule your courses Search for courses.
the left and right arrows at _
the topl Ieft_hand Side Schedule ‘ Timeline | Advising ‘ Petitions & Waivers
= < F -~
< all 2019 | (=
of the page. o
¥ Filter Sections > M save to iCal & Print Planned: O Credits Enrolled: O Credits Waitlisted: O
Sun Mon Tue Wed Thu Fri Sat
] 8am
- [
For This 9am
10am
11am
T
-
e
3pm
4apm

16 2019-2020 CBC Student Enrollment & Advising Guide
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Continued .. HOwW to Register for Approved Courses

5. Click on View other sections
under the course in which you
wish to register for.

6. Review the available sections
and click on your chosen
section to add. You may use
the left and right arrows to
view more sections. If the
section is presented in red,
it may be full or unavailable.

7. Once you click on the
section, please review the
section details (date, time,
and campus location) to
ensure accuracy. Click on Add
Section to place that section
on your schedule.

>

]

(]

Plan & Schedule

Student Planning v

Academics v

search for courses.

Plan your Degree and Schedule your courses

Schedule | Timeline | Advising | Petitions & Waivers

Remove Planned Courses

< Fall 2019 +

¥ Filter Sections > M savetoiCal @ Print Planned: 3 Credits Enrolled: OCredits ~Waitlisted: 0 Credits

§ sun Mon Tue Wed Thu Fri sat
ENGL-1301: Composition |
8am

» View other sections —
10am
11am
12pm
1pm
2pm
3pm

apm

Spm

@c‘:astalsend
COLLEGE

Student Planning ~

Academics + Plan & Schedule

Search for courses.

Plan your Degree and Schedule your courses

Schedule | Timeline | Advising | Petitions & Waivers

Remove Planned Courses

< Fall 2019 = [+

¥ Filter Sections > 1 SavetoiCal € Print Planned: 3Credits Enrolled: 0Credits ~Waitlisted: 0 Credits

sun Mon Tue Wed Thu Fri sat

3pm

Spm

6pm

7pm

Schedule | Timeline | Advising | Petivons & Waivers
[<J[>] Fall 2019 (5 Remove Planned Courses
St G IR Section Details : 3Credits  Enrolled: 0Credits  Waitlisted: 0 Credits
Location: Internet (Lecture
Online) ENGL-1301-0101 Composition | T Frl Sat
Time: "
Dates: 8/26/2019 - 12/12/2019 tagly 0
Location; Internet (Lab - Online)
1am
Instructors  Comelius,) (jbcornelius@coastalbend.edu)
ENGL-1301-0101 Composition |
Seats Avallable: 7 2am
Instructor: Cornelius, Meeting M, W 9:30 AM 1020 AM
Time: MW 9:30 AM - 10:20 AM 3am | Information  8/26/2019 121212019 I
Dates: 8/26/2019- 12/12/2019 Beeville Site, Fred C. Latcham - Academics 144 (Lecture)
Location: Beeville Site Fred C 82612019 12/12/2019
L R U b Beevill Site, TBD (Laboratory)
(Lecture) | . Rooraton) [
Time: TBD 5am
Dates: 8/26/2019 - 1211212019 Dates 82612019 12/12/2019
Location; Beevill Site TBD P~
(aboratory) Seats 7028 Total
Jam| Available [
ENGL-1301-0102 Composition |
Seats Available: 14
Eeerrcorsioe] gam | Credits 3
Time: MW 3:30 PM - 4:50 PM
Dates: 8/26/2019- 12/12/2019 ]
Location: Beeville Site Fred C. Grading Graded &
Latcham - Academics 144
(Lecture) icay
s oot Jiam | Reauisites TSI Requirements: READING & WRITING OR
Location: Beeville Site TBD completion of "C* or better in IRW 0312 OR
(Laboratory) T completion of NCBW 0112 - Must be completed prior
Close Add Section
G © ompany LP. and it affiates. Al rights reserved. Privacy

2019-2020 CBC Student Enrollment & Advising Guide 17
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Continued .. HOw to Register for Approved Courses

8. Repeat steps 5-7 for all courses you
have planned for that term. Once
you have chosen all of the sections
for your courses, click on Register
for each course.

9. Once you have registered for your

18

courses, they will turn green on the
weekly schedule. Your registration
for that term is complete.

>

]

()

)

()

Academics v Student Planning + Plan & Schedule

Plan your Degree and Schedule your courses

1 for
Schedule | Timeline | Advising | Petitions & Waivers
Fall 2019 [-) [+ Rer Reglster Now
¥ FiterSections > T Savetoical € princ Waltlisted: 0
s Mo Tue wed it : Sat
ENGL-1301-0101: Composition |
x | s

@msnlsend
COLLEGE

Academics v Student Planning v Plan & Schedule

Plan your Degree and Schedule your courses

Schedule | Timeline | Advising | Petitions & Waivers

< Fall 2019 [+ Register Now
¥ Filter Sections > (3 SavetoiCal @ Print Planned: 0Credits Enrolled: 3Credits ~ Waitlisted: 0 Credits
§ sun Mon Tue Wed Thu Fri sat
ENGL-1301-0101: Composition |
8am
@ Registered, but not started
9am
Credits: 3 ENGL10r0101
Grading: Graded °
10am e —
Instructor: Cornelius, )
8/26/2019 t0 12/12/2019
11am
» Meeting Information
Drop 12pm
1pm
» View other sections
2pm
3pm

2019-2020 CBC Student Enrollment & Advising Guide
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How to Drop a Course

1. Select Self-Service in your
CougarDen Portal under
Colleague Applications.

2. Click on Student Planning.

¢

3. Click on Go to Plan and Schedule.

4. Scroll to the term in which you wish
to register for using the left and
right arrows at the top, left-hand
side of the page.

5. Each of your registered courses will
display in a box on the left. Click
the Drop button in the box of the
course you wish to drop.

® < @

Coastal Bend
COLLEGE

EB swiens

Home

@ Coastal Bend
COLLEGE

Hello, Welcome to Colleague Self-Servic...
Choose a category to get started.

@ Student Finance

Here you can view your latest statement and make a
payment online.

Student Planning

Here you can search for courses, plan your terms, and
schedule & register your course sections.

Important Dates

Stud %

Unread Messages -~
~ YouHave 113 Unread Messages

office 365

Financial Aid

Here you can access financial aid data, forms, etc.

@ Grades

Here you can view your grades by term.

Academics

Student Planning +

Planning Overview
-
Steps to Getting Started Search for courses.
= There are many options to help you plan your courses and earn your degree. Her...
1 2
-~
View Your Progress [

Start by going to My Progress to see your academic
progress in your degree and search for courses.

Go to My Progress.

-
\z"
£

Programs Cumulative GPA

Bus Tech Administrative Assistant
Assoc of Applied Science

(2.000 required)

Coastal Bend

COLLEGE

Plan your Degree & Register for
sses

- _m Cla

Next, take a look at your plan to see what you've

accomplished and register your remagning classes
toward your degree.
Go to Plan & Schedule

Progress

& Academics v StudentPlanning v Plan & Schedule

Plan your Degree and Schedule your courses

E]

Schedule | Timeline | Advising | Petitions & Waivers

=
< Fall 2019 [+
@ ¥ FiterSections > SavetoiCal @ Print
§ sun Mon Tue
ENGL-1301-0101: Composition |
am
@ Registered, but not started
9am
Credits: 3
Grading: Graded o

10am

Search for
Register Now
Planned: 0Credits  Enrolled: 3Credits  Waitlisted: 0 Credits
Wed Thu Fi sat

@ o

Instructor: Cornelius, J
8/26/2019 t0 12/12/2019

11am
» Meeting Information

e 12pm
1pm
» View other sections
2om
3pm
4pm

2019-2020 CBC Student Enrollment & Advising Guide
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Continued .. How to Drop a Course

A Register and Drop Sections box will
display. After confirming the section,

C I ic k U pdate PR e 1 ScencPanniag S Pan & checie
Plan your Degree and Schedule your courses Search for courses. Q ]
Schedule { Timeline ‘ Advising ‘ Petitions & Waivers ‘
= . - Y
Note: Check your course schedule for (0] Fani2019 [ (o |
accu racy after d rOpping a COU rse. @ ¥ Filter Sections > M SavetoiCal & P;ln Register and Dmp Sections icredv(s Enrolled: 3Credits Waitlisted: 0 Credits
» Thu Fri sat
ENGL-1301:0101: Compesition| " H yo have elected to drop: ENGL-1301-0101 (3
@ Registered, but not started Credits)
Credits: 3 b’
aﬁf&’ggf’c‘:ﬂ“uﬂ 10am | Select sections to drop:
8/26/2019 to 12/12/2019 7 ENGL-1301-0101 (3 Credits)
» Meeting Information T
Drop. ) 12pm. Cancel Update <—
1pm
» View other sections

2pm

3pm

IF the course that you dropped is still
planned and you wish to remove it,
click on the “x”in the upper, right-hand
corner of the course box. The Confirm
Remove Course box will display. Click
on Remove to remove course from

Plan your Degree and Schedule your courses

Search for courses.

Schedule | Timeline | Advising | Petitions & Waivers

< Fall 2019 (-] [+ Remove Planned Courses | | Register Now

Y Filter Sections > £ savetoiCal 8 Print Planned: 3Credits Enrolled: 0Credits Waitlisted: 0 Credits

Sun Mon Tue Wed Thu Fri Sat
ENGL-1301-0101: Composition |
plan. x
Planned 9am
Eﬂiﬁff Graded {oam
Instructor: Cornelius, |
8/26/2019 to 12/12/2019 11am
Seats Available: 7
A . . . » Meeting Information 12pm
Note: Students receiving Financial Aid :g g 1
. . . egister pm
should contact the CBC Financial Aid .

. . . » View other sections 1
office prior to dropping a course (after the =
course has begun) to determine how the —
drop will affect their aid. =

2019-2020 CBC Student Enrollment & Advising Guide
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